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Institute of Human Virology Nigeria 

Bids 

Background The Institute of Human Virology, Nigeria (IHVN) was established in 2004 as a local 
organization to address the HIV/AIDS crisis in Nigeria through the development of 
infrastructure for treatment, care, prevention, and support for people living with and that 
affected by HIV/AIDS but has now expanded its services to other infectious diseases of TB 
and malaria, including cancers.  IHVN is structured to develop and maintain linkages with 
local and international organizations in collaborative ways that support the Government 
of Nigeria’s health sector strategic plans. IHVN key technical and funding partners are the 
Centers for Disease Control and Prevention (CDC) and the Global Fund to Fight AIDS, 
Tuberculosis and Malaria. 

BID Title: • Supply, Installation of Office Equipment, and Maintenance Work at NKPHRN 

Nigeria under GF N-THRIP grant. 

Scope of Bid • Bidders are invited to submit a Bid for the goods and/or services specified above: 
Schedule of Requirements, in accordance with this bid. 

Interpretatio
n of the Bid 

• This RFB is an invitation to treat and shall not be construed as an offer capable of 
being accepted or as creating any contractual, other legal or restitutionary rights. 

• This RFB is conducted in accordance with the applicable provisions of IHVN 
Procurement Manual (latest version of which can be accessed at: 
www.ihvnigeria.org and other relevant Organizational Directives and 
Administrative Instructions that are referred to in the Procurement Manual. 

Language • The Bid, as well as all correspondence and documents relating to the Bid shall be 
written in the English language, unless specified otherwise in the bid advert. 
Supporting documents and printed literature furnished by the Bidder may be in 
another language provided they are accompanied by an accurate translation of 
the relevant passages into the English language, in which case, for purposes of 
interpretation of the Bid, such translation shall govern. 

• The Bidder shall bear all costs of translation to the governing language and all risks 
of the accuracy of such translation. 

Bid Eligibility  Bidders may be a private, public, or government-owned legal entity or any association 
with legal capacity to enter into a binding Contract with IHVN. 
 
A Bidder, and all parties constituting the bidder, may have the nationality of any country 
apart from the nationalities, if any, listed in United State Government Debarment List. A 
Bidder shall be deemed to have the nationality of a country if the Bidder is a citizen or is 
constituted, incorporated, or registered and operates in conformity with the provisions of 
the laws of that country. 

A Bidder shall not have a conflict of interest. A bidder shall be considered to have a 
conflict of interest if: 

http://www.ihvnigeria.org/
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● A Bidder has a close business or family relationship with a IHVN personnel who: 
(i) are directly or indirectly involved in the preparation of the bidding documents 
or specifications of the contract, and/or the bid evaluation process of such 
contract; or  

(ii) would be involved in the implementation or supervision of such contract. 

● A Bidder is associated, or has been associated in the past, directly or indirectly, 
with a firm or any of its affiliates which have been engaged by IHVN to provide 
consulting services for the preparation of the design, specifications, and other 
documents to be used for the procurement of the goods, services or works 
required in the present procurement process; 

● A Bidder has an interest in other bidders, including when they have common 
ownership and/or management. Bidders shall not submit more than one bid, 
except for alternative offers, if permitted. This will result in the disqualification of 
all bids in which the Bidder is involved. This includes situations where a firm is the 
Bidder in one bid and a sub-contractor on another; however, this does not limit 
the inclusion of a firm as a sub-contractor in more than one bid. 

Bidders must disclose any actual or potential conflict of interest in the Bid Submission and 
they shall be deemed ineligible for this procurement process unless such conflict of 
interest is resolved in a manner acceptable to IHVN. Failure to disclose any actual or 
potential conflict of interest may lead to the Bidder being sanctioned. 

A Bidder shall not be eligible to submit a quotation if and when at the time of quotation 
submission, the Bidder: 

● Is included in any other Ineligibility List from a IHVN partner and if so listed in 
United State Government Debarment List. 

● Is currently suspended from doing business with IHVN and removed from its 
vendor database(s), for reasons other than engaging in proscribed practices as 
defined in the IHVN Procurement Policy. 

 

Fraud & 
Corruption, 
Gifts and 
Hospitality 

• IHVN strictly enforces a policy of zero tolerance on proscribed practices, 

including fraud, corruption, collusion, unethical or unprofessional practices, 

and obstruction of IHVN vendors and requires all bidders/vendors to observe 

the highest standard of ethics during the procurement process and contract 

implementation.  

IHVN’s Anti-Fraud email: speakout@ihvnigeria.org can be reached at all times to report 
any foul play at any level. 

• Bidders/vendors shall not offer gifts or hospitality of any kind to IHVN staff 

members including recreational trips to sporting or cultural events, theme parks 

or offers of holidays, transportation, or invitations to extravagant lunches or 

dinners. 

In pursuance of this policy, IHVN: 
a. Shall reject a bid if it determines that the selected bidder has engaged in any 

corrupt or fraudulent practices in competing for the contract in question. 

b. Shall declare a vendor ineligible, either indefinitely or for a stated period, to be 

awarded a contract if at any time it determines that the vendor has engaged in 

file:///C:/Users/idowuo.IHVNIGERIA/Downloads/speakout@ihvnigeria.org
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any corrupt or fraudulent practices in competing for, or in executing an IHVN 

contract. 

 
Clarification 
of the Bid 

Bidders may request clarification in relation to the RFB by submitting a written request to 
the contact stated in the Bid advert, until the time stated as deadline on the RFB. 
Explanations or interpretations provided by personnel other than the named contact 
person will not be considered binding or official. 

Bid Currency The bid shall be made in Naira. If applicable, for comparison and evaluation purposes, 
IHVN will convert the quotations into USD at the official IHVN rate of exchange in force at 
the time of the deadline for Bid Submission. 

IHVN reserves the right not to reject any bid submitted in a currency other than the 
mandatory bidding currency. IHVN may accept bid submitted in another currency than 
stated above if the Bidder confirms during clarification of quotations in writing that it will 
accept a Contract issued in the mandatory bid currency and that for conversion the official 
IHVN operational rate of exchange of the day of RFB deadline as stated in Section I: RFB 
Particulars shall apply. Regardless of the currency of quotations received, the Contract will 
always be issued, and subsequent payments will be made in the mandatory bidding 
currency above. 

Rates in bids shall be fixed. Bids with adjustable rates shall be disqualified.  

Taxes Contract sum shall be subjected to deduction of 5% withholding tax 

Payment 
Terms 

IHVN will ordinarily effect payment within 10 working days after receipt/acceptance of 
the goods/services and on submission of payment documentation. 

Audit IHVN may conduct an audit of the contract awarded to determine its completeness, 
efficacy as well as the performance of the supplier which will be used as a basis for the 
engagement of the vendors for future procurements. 

Requirement
s 

Ability to meet delivery targets within IHVN’s specified period. 

Bid Protest Any Bidder that believes to have been unjustly treated in connection with this RFB 

process or any Contract that may be awarded because of such RFB process may submit a 

complaint to IHVN Management through postal service using the address provided on 

IHVN website speakout@ihvnigeria.org 

Or contact: https://theglobalfund.alertline.com/gcs/welcome?locale=en 

 

Responsiven
ess of Bid 

IHVN’s determination of a Bid’s responsiveness will be based on the contents of the Bid 

itself.  

A substantially responsive Bid is one that conforms to all the terms, conditions, and 

specifications of the bid advert without material deviation, reservation, or omission. 

If a Bid is not substantially responsive, it shall be rejected by IHVN and may not 

subsequently be made responsive by the Bidder by correction of the material deviation, 

reservation, or omission. 

Evaluation of 
Bid 

The evaluation team shall review and evaluate the Bids on the basis of their 

responsiveness to the Schedule of Requirements and Technical Specifications and other 

file:///C:/Users/idowuo.IHVNIGERIA/Downloads/speakout@ihvnigeria.org
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documentation provided, applying the procedure indicated in the bid advert. Absolutely 

no changes may be made by IHVN in the criteria after all Bids have been received. 

IHVN reserves the right to undertake a post-qualification exercise, aimed at determining, 
to its satisfaction the validity of the information provided by the Bidder. Such post-
qualification shall be fully documented and, among those that may be listed in the bid 
advert, may include, but need not be limited to, all or any combination of the following : 
(a)Verification of accuracy, correctness and authenticity of the information provided by 
the bidder on the legal, technical and financial documents submitted;  
(b)Validation of extent of compliance to the IHVN requirements and evaluation criteria 
based on what has so far been found by the evaluation team;  
(c)Inquiry and reference checking with Government entities with jurisdiction on the 
bidder, or any other entity that may have done business with the bidder;  
(d)Inquiry and reference checking with other previous clients on the quality of 
performance on on-going or previous contracts completed;  
(e)Physical inspection of the bidder’s plant, factory, branches or other places where 
business transpires, with or without notice to the bidder;  
(f)Testing and sampling of completed goods similar to the requirements of IHVN, where 
available; and  
(g)Other means that IHVN may deem appropriate, at any stage within the selection 
process, prior to awarding the contract. 

Award 
Criteria 

 
 

Prior to expiration of the period of Bid validity, IHVN shall award the contract to the 

qualified and eligible Bidder that is found to be responsive to the requirements of the 

Schedule of Requirements and Technical Specification and has offered the lowest price 

or the most reasonable price.  

Advance 
Payment 
Guarantee 
(APG) 

1) Any contractor that is willing to apply for advance payment shall produce 
a banker’s guarantee prior to request for 50% advance payment from the 
sum of N3.6m and above. 

2) The balance of 50 % of the contract price shall be paid after delivery. 

Performan

ce security 
A performance security of 4 % of the contract value will be required after 

award. 

Supplier 
Code of 
Conduct 
 

IHVN is committed to working in partnership with our suppliers to realize the full value 
of our relationships and to positively contribute to our stakeholder communities and the 
environment. Therefore, the following conducts are expected from our suppliers: 

• In keeping with our commitment to exercising appropriate standards of 

professionalism and ethical conduct in all business activities, IHVN will not 

tolerate bribery or corruption in any form, or any breach of its Anti-Bribery 

Policy. 

• Fraud & Corruption, Gift and Hospitality: IHVN strictly enforces a policy of zero 
tolerance on proscribed practices, including fraud, corruption, collusion, 
unethical or unprofessional practices, and obstruction of IHVN vendors and 
requires all bidders/vendors to observe the highest standard of ethics during the 
procurement process and contract implementation. IHVN’s Anti-Fraud email: 
speakout@ihvnigeria.org can be reached at all times to report any foul play at 
any level. 

file:///C:/Users/idowuo.IHVNIGERIA/Downloads/speakout@ihvnigeria.org
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• Suppliers are expected to maintain accurate records of their activities and 

performance that clearly demonstrate compliance with all applicable standards, 

regulations and IHVN requirements. 

• Suppliers must disclose any personal relationships, economic interest or other 

ties to their business held by an employee or contractor with IHVN. 

• Suppliers shall provide IHVN with high-quality products and services that meet 

all applicable quality and demonstrate that they have robust Standard 

Organization of Nigeria requirements in place. We expect suppliers to 

immediately report to IHVN of any concerns about product safety. 

• Suppliers shall take appropriate measures to secure and protect all confidential 

information related to its relationship with IHVN and use it only for the purpose 

authorized under contractual agreement. This obligation shall remain in force 

regardless of the status of the business relationship. 

• Suppliers to IHVN shall carry out operations with care for the environment and 

at a minimum will comply with all applicable environmental laws and 

regulations. 

• Suppliers shall also comply with the full supplier’s code of conduct as required by 

GF. Please find the link: 

https://www.theglobalfund.org/media/3275/corporate_codeofconductforsuppli

ers_policy_en.pdf 

• Suppliers shall also comply with any additional category specific requirements 

regarding the goods or services provided to IHVN, for example our requirements 

in respect of specification. 

 
Pre-
Selection 
Criteria 

The following will constitute the pre-selection criteria on a Yes or No basis:  

• Bidders are to submit Company profile which should introduce your experience in 

line with the details of your CAC Memorandum and Articles of Association. 

• All Bidders must include copies of NRS tax clearance certificates for the past three 
years i.e. 2023, 2024 & 2025. 

• Bidders are to provide audited financial statements for the last 3 years i.e., 

2023, 2024 & 2025. 

• All bidders must provide verifiable documentary evidence of the execution of at 
least three (3) Contracts for the supply of office equipment for Lot1, and the 
execution of at least three (3) Contracts for the maintenance/remodeling of office 
space for Lot 2 , two of which must have been in the last five (5) years. Copy of 
award letters and delivery certificate where applicable are to be enclosed. 

• All bidders must provide proof of Certificate of Incorporation with the Corporate 
Affairs Commission (CAC), including Form CAC2 and CAC7. 

• Bank Reference Letter addressed to IHVN for the purpose of this bid. 

• Current Sworn Affidavit certifying as follows: 

• The company is not in receivership, subject to any form of insolvency or 

bankruptcy proceedings or the subject of any form of winding up petition or 

proceedings. 

• The company does not have any director who has been convicted by any 

court in Nigeria and any other country for criminal offences in relation to 

https://www.theglobalfund.org/media/3275/corporate_codeofconductforsuppliers_policy_en.pdf
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fraud or financial impropriety or criminal misrepresentation or falsification 

of facts relating to any matter.  

• That no officer of IHVN is a former or present director or shareholder of the 

company or has any pecuniary interest in the bidder. 

• That all information presented in the documents is true and correct in all 

particulars. 

• All bidders must indicate their bid validity period. The bid validity period will be 60 
days, starting from the date of the deadline for submission of the bids. 

• All bidders must submit a bid security in the value of 2% of bidders' quote. 

• Apart from hard copies, all quotations must also be submitted in Excel Format 
(Tables) and Word format (proposals) on a separate flash drive. Any quotation 
without soft copies (for technical and financial proposals) will not be evaluated. The 
flash drive should be passworded and the password should be contained in the 
sealed financial bid envelope. Any submitted bid without this will not be considered. 

 

Technical 
Assessment 
Criteria 

The following will constitute the technical criteria on a Yes or No basis: 

• Bidders must indicate the product brand of item against every bidding item and 

please note that physical sample of every item may be required for verification 

at the time of bid evaluation. Any quote without brand specification will not be 

considered.  

• A pictorial sample or catalog of each product is required. 

• Quoted items will be required to meet the technical specifications as only items 

that meet the specifications are technically qualified to proceed to the financial 

stage.  

• One year warranty is a requirement for all quoted items. 

Financial 
Selection 
Criteria 

• The financial evaluation will be based on the most technically compliant least cost 

selection per lot 

• All bids are inclusive of all associated costs for deliveries (loading and offloading, 

payment of levies, installation cost where applicable etc.). 

Submission 
Requirement
s 

• All bids must be in ink or type written, submission in pencil will not be accepted. 
• Copies of the complete hard copies of technical and financial bids are to be 

submitted and marked separately in sealed envelopes must be sent via courier or 

hand delivered, in a sealed envelope or parcel to the following address: INSTITUTE 

OF HUMAN VIROLOGY, NIGERIA     IHVN Campus, 6th Floor, Cadastral Zone COO Plot 

62, after BAZE University, Off CITEC Road, Abuja-NIGERIA. Attn: Procurement Unit. 

• All quotations are inclusive of all associated costs for deliveries (loading and 
offloading, payment of levies etc.). 

• The financial evaluation will be based on least cost selection. 
• Bidders must indicate their bids in the bid register before dropping it in our bid box. 
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• All bidders must tender to the detailed specification as these are sensitive 
commodities. 

• The corrected price is what will be considered as the bid price. 
• As time is of the essence, delivery of goods shall be within 6 to 8 weeks from the 

date of receipt of L.P.O by contractor. 

• Bid must be in Company’s Letter head, duly signed and stamped by an 
authorized company representative. Any unsigned bid will be disqualified. 

• All enquiries regarding the proposed application for the above should be 
addressed to the Procurement/HOD SCM of IHV-Nigeria seven days before the 
expiration of the bid. 

Note* 
 
 
 
 
 
 
 
 

 

• Bids which must reach us on or before 13th of November 2026 should have the 
title of the BID written on the “Top Left-Hand Corner” of the envelope. 

• We can only achieve our aims of long-term success if you provide an outstanding 
service and quality products. To this end, IHVN shall reserve the right to 
terminate any contract midway or after delivery of services/goods either for 
non-performance or non-compliance with specification, delivery time and any 
other terms of the contract. 
 

• Please find the Detailed Specifications/Quantities Required on Annex 1 below. 
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GENERAL CONDITIONS OF CONTRACT (GCC) 

 
1. Introduction 1.1 The following words and expressions shall have the meanings hereby 

assigned to them: 

a) “Contract” means the Contract Agreement entered into between 
the Purchaser and the Supplier, together with the Contract 
Documents referred to therein, including all attachments, 
appendices, and all documents incorporated by reference 
therein. 

b) “Contract Documents” means the documents listed in the 
Contract Agreement, including any amendments thereto. 

c) “Contract Price” means the price payable to the Supplier as 
specified in the Contract Agreement, subject to such additions 
and adjustments thereto or deductions therefrom, as may be 
made pursuant to the Contract. 

d) “Day” means calendar day. 
e) “Completion” means the fulfilment of the Related Services by the 

Supplier in accordance with the terms and conditions set forth in 
the Contract. 

f) “GCC” means the General Conditions of Contract 
g) “Goods” means all the commodities, material, equipment, and/or 

other materials that the Supplier is required to supply to the 
Purchaser under the Contract 

h) “Purchaser’s Country” is the country specified in the SCC. 
i) “Purchaser” means the entity purchasing the Goods and Related 

Services, as specified in the SCC. 
j) “Related Services” means the services incidental to the supply of 

the goods, such as insurance, installation, training and initial 
maintenance and other such obligations of the Supplier under 
the Contract 

k) “BDS” means Bid Data Sheet 
l) “SCC” means Special Conditions of Contract. 
m) “Subcontractor” means any person, private or government 

entity, or a combination of the above, to whom any part of the 
Goods to be supplied or execution of any part of the Related 
Services is subcontracted by the Supplier. 

n) “Supplier” means the person, private or government entity, or a 
combination of the above, who’s Bid to perform the Contract has 
been accepted by the Purchaser and is named as such in the 
Contract Agreement 

o) “The Project Site, means the place named in the SCC. 
2. Contract 

Documents 
2.1 Subject to the order of precedence set forth in the Contract Agreement, all 

documents forming the Contract (and all parts thereof) are intended to be 
correlative, complementary, and mutually explanatory. The Contract 
Agreement shall be read as a whole. 
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3. Fraud and 
Corruption 

3.1 IHVN requires compliance with the Institute’s Anti-Corruption Guidelines and 
its prevailing sanctions policies and procedures as set forth in the in section 2 
above 

3.2 The Purchaser requires the Supplier to disclose any commissions or fees that 
may have been paid or are to be paid to agents or any other party with 
respect to the Bidding process or execution of the Contract. The information 
disclosed must include at least the name and address of the agent or other 
party, the amount and currency, and the purpose of the commission, gratuity 
or fee. 

4. Interpretation 4.1 If the context so requires it, singular means plural and vice versa 
4.2 INCOTERMS 

a) Unless inconsistent with any provision of the Contract, the 
meaning of any trade term and the rights and obligations of 
parties thereunder shall be as prescribed by INCOTERMS 
specified in the SCC 

b) The terms DDP and other similar terms, when used, shall be 
governed by the rules prescribed in the current edition of 
Incoterms specified in the SCC and published by the 
International Chamber of Commerce 

4.3 Entire Agreement 
The Contract constitutes the entire agreement between the Purchaser and the 
Supplier and supersedes all communications, negotiations and agreements 
(whether written or oral) of the parties with respect thereto made prior to the 
date of Contract. 

4.4 Amendment 
No amendment or other variation of the Contract shall be valid unless it is in 
writing, is dated, expressly refers to the Contract, and is signed by a duly 
authorized representative of each party thereto. 

4.5 Non waiver 

a) Subject to GCC Sub-Clause 4.5(b) below, no relaxation, 
forbearance, delay, or indulgence by either party in enforcing 
any of the terms and conditions of the Contract or the granting 
of time by either party to the other shall prejudice, affect, or 
restrict the rights of that party under the Contract, neither shall 
any waiver by either party of any breach of Contract operate as 
waiver of any subsequent or continuing breach of Contract. 

b) Any waiver of a party’s rights, powers, or remedies under the 
Contract must be in writing, dated, and signed by an authorized 
representative of the party granting such waiver, and must 
specify the right and the extent to which it is being waived 

4.6 Severability 
If any provision or condition of the Contract is prohibited or rendered invalid or 
unenforceable, such prohibition, invalidity or unenforceability shall not affect the 
validity or enforceability of any other provisions and conditions of the Contract. 

5. Language 5.1 The Contract as well as all correspondence and documents relating to the 
Contract exchanged by the Supplier and the Purchaser, shall be written in the 
language specified in the SCC. Supporting documents and printed literature 
that are part of the Contract may be in another language provided they are 
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accompanied by an accurate translation of the relevant passages in the 
language specified, in which case, for purposes of interpretation of the 
Contract, this translation shall govern 

5.2 The Supplier shall bear all costs of translation to the governing language and 
all risks of the accuracy of such translation, for documents provided by the 
Supplier. 

6. Joint Venture, 
Consortium or 
Association 

6.1 If the Supplier is a joint venture, consortium, or association, all of the parties 
shall be jointly and severally liable to the Purchaser for the fulfilment of the 
provisions of the Contract and shall designate one party to act as a leader 
with authority to bind the joint venture, consortium, or association. The 
composition or the constitution of the joint venture, consortium, or 
association shall not be altered without the prior consent of the Purchaser. 

7. Eligibility 7.1 A Supplier or Subcontractor shall be deemed to have the nationality of a 
country if it is a citizen or constituted, incorporated, or registered, and 
operates in conformity with the provisions of the laws of that country. 

7.2 All Goods and Related Services to be supplied under the Contract and 
financed by the Institute shall have their origin in Eligible Countries. For the 
purpose of this Clause, origin means the country where the goods have been 
grown, mined, cultivated, produced, manufactured, or processed; or through 
manufacture, processing, or assembly, another commercially recognized 
article results that differs substantially in its basic characteristics from its 
components. 

8. Notices 8.1 Any notice given by one party to the other pursuant to the Contract shall be 
in writing to the address specified in the SCC. The term “in writing” means 
communicated in written form with proof of receipt. 

8.2 A notice shall be effective when delivered or on the notice’s effective date, 
whichever is later. 

9. Governing Law 9.1 The Contract shall be governed by and interpreted in accordance with the 
laws of the Purchaser’s Country, unless otherwise specified in the SCC. 

9.2 Throughout the execution of the Contract, the Supplier shall comply with the 
import of goods and services prohibitions in the Purchaser’s Country when as 
a matter of law or official regulations, the purchaser’s country prohibits 
commercial relations with that country.  

10. Settlement of 
Disputes 

10.1 The Purchaser and the Supplier shall make every effort to resolve amicably 
by direct informal negotiation any disagreement or dispute arising between 
them under or in connection with the Contract 

10.2 If, after twenty-eight (28) days, the parties have failed to resolve their dispute 
or difference by such mutual consultation, then either the Purchaser or the 
Supplier may give notice to the other party of its intention to commence 
arbitration, as hereinafter provided, as to the matter in dispute, and no 
arbitration in respect of this matter may be commenced unless such notice is 
given. Any dispute or difference in respect of which a notice of intention to 
commence arbitration has been given in accordance with this Clause shall be 
finally settled by arbitration. Arbitration may be commenced prior to or after 
delivery of the Goods under the Contract. Arbitration proceedings shall be 
conducted in accordance with the rules of procedure specified in the SCC. 

10.3 Notwithstanding any reference to arbitration herein, 

a) the parties shall continue to perform their respective 
obligations under the Contract unless they otherwise agree; and 
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b) the Purchaser shall pay the Supplier any monies due the 
Supplier. 

11. Inspections and 
Audit by the 
Institute 

11.1 The Supplier shall keep, and shall make all reasonable efforts to cause its 
Subcontractors to keep, accurate and systematic accounts and records in 
respect of the Goods in such form and details as will clearly identify relevant 
time changes and costs 

11.2 Supplier shall permit and shall cause its subcontractors and sub-consultants 
to permit, the Institute and/or persons appointed by the Institute to inspect 
the Site and/or the accounts and records relating to the procurement 
process, selection and/or contract execution, and to have such accounts and 
records audited by auditors appointed by the Institute if requested by the 
Institute. The Supplier’s and its Subcontractors’ and sub-consultants’ 
attention is drawn to Institute’s right which provides, inter alia, that acts 
intended to materially impede the exercise of the Institute’s inspection and 
audit rights constitute a prohibited practice subject to contract termination 
(as well as to a determination of ineligibility pursuant to the Institute’s 
prevailing sanctions procedures). 

12. Scope of Supply 12.1 The Goods and Related Services to be supplied shall be as specified in the 
Technical Specifications. 

13. Delivery and 
Documents 

13.1 Subject to GCC Sub-Clause 33.1, the Delivery of the Goods and Completion of 
the Related Services shall be in accordance with the Delivery and Completion 
Schedule specified in the Schedule of Requirements. The details of shipping 
and other documents to be furnished by the Supplier are specified in the SCC. 

14. Supplier’s 
Responsibilities 

14.1 The Supplier shall supply all the Goods and Related Services included in the 
Technical Specification and the Delivery and Completion Schedule, as per GCC 
Clause 13. 

15. Contract Price 15.1 Prices charged by the Supplier for the Goods supplied and the Related 
Services performed under the Contract shall not vary from the prices quoted 
by the Supplier in its Bid, with the exception of any price adjustments 
authorized in the SCC. 

16. Terms of 
Payment 

16.1 The Contract Price, including any Advance Payments, if applicable, shall be 
paid as specified in the SCC 

16.2 The Supplier’s request for payment shall be made to the Purchaser in writing, 
accompanied by invoices describing, as appropriate, the Goods delivered and 
Related Services performed, and by the documents submitted pursuant to 
GCC Clause 13 and upon fulfilment of all other obligations stipulated in the 
Contract 

16.3 Payments shall be made promptly by the Purchaser, but in no case later than 
ten (10) working days after submission of an invoice or request for payment 
by the Supplier, and after the Purchaser has accepted it. 

16.4 The currencies in which payments shall be made to the Supplier under this 
Contract shall be those in which the Bid price is expressed. 

16.5 In the event that the Purchaser fails to pay the Supplier any payment by its 
due date or within the period set forth in the SCC, the Purchaser shall pay 
interest as specified in the SCC. 

17. Taxes and Duties 17.1 For goods manufactured outside the Purchaser’s Country, the Supplier shall 
be entirely responsible for all taxes, stamp duties, license fees, and other such 
levies imposed outside the Purchaser’s Country 
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17.2 For goods Manufactured within the Purchaser’s Country, the Supplier shall be 
entirely responsible for all taxes, duties, license fees, etc., incurred until 
delivery of the contracted Goods to the Purchaser. 

17.3 If any tax exemptions, reductions, allowances or privileges may be available to 
the Supplier in the Purchaser’s Country, the Purchaser shall use its best 
efforts to enable the Supplier to benefit from any such tax savings to the 
maximum allowable extent. 

18. Performance 
Security 

18.1 If required as specified in the SCC, the Supplier shall, within twenty-eight (28) 
days of the notification of contract award, provide a performance security for 
the performance of the Contract in the amount specified in the SCC 

18.2 The proceeds of the Performance Security shall be payable to the Purchaser 
as compensation for any loss resulting from the Supplier’s failure to complete 
its obligations under the Contract. 

18.3 As specified in the SCC, the Performance Security, if required, shall be 
denominated in the currency(ies) of the Contract, or in a freely convertible 
currency acceptable to the Purchaser; and shall be in one of the format 
stipulated by the Purchaser in the SCC, or in another format acceptable to the 
Purchaser 

18.4 The Performance Security shall be discharged by the Purchaser and returned 
to the Supplier not later than twenty-eight (28) days following the date of 
Completion of the Supplier’s performance obligations under the Contract, 
including any warranty obligations, unless specified otherwise in the SCC. 

19. Copyright 19.1 The copyright in all drawings, documents, and other materials containing data 
and information furnished to the Purchaser by the Supplier herein shall 
remain vested in the Supplier, or, if they are furnished to the Purchaser 
directly or through the Supplier by any third party, including suppliers of 
materials, the copyright in such materials shall remain vested in such third 
party 

20. Confidential 
Information 

20.1 The Purchaser and the Supplier shall keep confidential and shall not, without 
the written consent of the other party hereto, divulge to any third party any 
documents, data, or other information furnished directly or indirectly by the 
other party hereto in connection with the Contract, whether such 
information has been furnished prior to, during or following completion or 
termination of the Contract. Notwithstanding the above, the Supplier may 
furnish to its Subcontractor such documents, data, and other information it 
receives from the Purchaser to the extent required for the Subcontractor to 
perform its work under the Contract, in which event the Supplier shall obtain 
from such Subcontractor an undertaking of confidentiality similar to that 
imposed on the Supplier under GCC Clause 20. 

20.2 The Purchaser shall not use such documents, data, and other information 
received from the Supplier for any purposes unrelated to the contract. 
Similarly, the Supplier shall not use such documents, data, and other 
information received from the Purchaser for any purpose other than the 
performance of the Contract 

20.3 The obligation of a party under GCC Sub-Clauses 20.1 and 20.2 above, 
however, shall not apply to information that: 

a) the Purchaser or Supplier need to share with the institutions 
participating in the financing of the Contract; 

b) now or hereafter enters the public domain through no fault of 
that party; 
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c) can be proven to have been possessed by that party at the time 
of disclosure and which was not previously obtained, directly or 
indirectly, from the other party; or 

d) otherwise lawfully becomes available to that party from a third 
party that has no obligation of confidentiality 

20.4 The above provisions of GCC Clause 20 shall not in any way modify any 
undertaking of confidentiality given by either of the parties hereto prior to 
the date of the Contract in respect of the Supply or any part thereof 

20.5 The provisions of GCC Clause 20 shall survive completion or termination, for 
whatever reason, of the Contract. 

21. Subcontracting 21.1 The Supplier shall notify the Purchaser in writing of all subcontracts awarded 
under the Contract if not already specified in the Bid. Such notification, in the 
original Bid or later shall not relieve the Supplier from any of its obligations, 
duties, responsibilities, or liability under the Contract 

21.2 Subcontracts shall comply with the provisions of GCC Clauses 3 and 7. 

22. Specifications 
and Standards 

22.1 Technical Specifications and Drawings: 

a) The Goods and Related Services supplied under this Contract 
shall conform to the technical specifications and standards 
mentioned in Technical specifications and, when no applicable 
standard is mentioned, the standard shall be equivalent or 
superior to the official standards whose application is 
appropriate to the Goods’ country of origin 

b) The Supplier shall be entitled to disclaim responsibility for any 
design, data, drawing, specification or other document, or any 
modification thereof provided or designed by or on behalf of 
the Purchaser, by giving a notice of such disclaimer to the 
Purchaser 

c) Wherever references are made in the Contract to codes and 
standards in accordance with which it shall be executed, the 
edition or the revised version of such codes and standards shall 
be those specified in the Technical Specifications. During 
Contract execution, any changes in any such codes and 
standards shall be applied only after approval by the Purchaser 
and shall be treated in accordance with GCC Clause 33. 

23. Packing and 
Documents 

23.1 The Supplier shall provide such packing of the Goods as is required to prevent 
their damage or deterioration during transit to their final destination, as 
indicated in the Contract. During transit, the packing shall be sufficient to 
withstand, without limitation, rough handling and exposure to extreme 
temperatures, salt and precipitation, and open storage. Packing case size and 
weights shall take into consideration, where appropriate, the remoteness of 
the goods’ final destination and the absence of heavy handling facilities at all 
points in transit. 

23.2 The packing, marking, and documentation within and outside the packages 
shall comply strictly with such special requirements as shall be expressly 
provided for in the Contract, including additional requirements, if any, 
specified in the SCC, and in any other instructions ordered by the Purchaser. 

24. Insurance 24.1 Unless otherwise specified in the SCC, the Goods supplied under the Contract 
shall be fully insured—in a freely convertible currency from an eligible 
country—against loss or damage incidental to manufacture or acquisition, 
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transportation, storage, and delivery, in accordance with the applicable 
Incoterms or in the manner specified in the SCC. 

25. Transportation 
and Incidental 
Services 

25.1 Unless otherwise specified in the SCC, responsibility for arranging 
transportation of the Goods shall be in accordance with the specified 
INCOTERMS. 

25.2 The Supplier may be required to provide any or all of the following services, 
including additional services, if any, specified in SCC: 

a) performance or supervision of on-site assembly and/or start-up 
of the supplied Goods; 

b) furnishing of tools required for assembly and/or maintenance of 
the supplied Goods; 

c) furnishing of a detailed operations and maintenance manual for 
each appropriate unit of the supplied Goods; 

d) performance or supervision or maintenance and/or repair of the 
supplied Goods, for a period of time agreed by the parties, 
provided that this service shall not relieve the Supplier of any 
warranty obligations under this Contract; and 

e) training of the Purchaser’s personnel, at the Supplier’s plant 
and/or on-site, in assembly, start-up, operation, maintenance, 
and/or repair of the supplied Goods 

25.3 Prices charged by the Supplier for incidental services, if not included in the 
Contract Price for the Goods, shall be agreed upon in advance by the parties 
and shall not exceed the prevailing rates charged to other parties by the 
Supplier for similar services 

26. Inspections and 
Tests 

26.1 The Supplier shall at its own expense and at no cost to the Purchaser carry 
out all such tests and/or inspections of the Goods and Related Services as are 
specified in the SCC 

26.2 The inspections and tests may be conducted on the premises of the Supplier 
or its Subcontractor, at point of delivery, and/or at the Goods’ final 
destination, or in another place in the Purchaser’s Country as specified in the 
SCC. Subject to GCC Sub-Clause 26.3, if conducted on the premises of the 
Supplier or its Subcontractor, all reasonable facilities and assistance, 
including access to drawings and production data, shall be furnished to the 
inspectors at no charge to the Purchaser. 

26.3 The Purchaser or its designated representative shall be entitled to attend the 
tests and/or inspections referred to in GCC Sub-Clause 26.2, provided that the 
Purchaser bear all of its own costs and expenses incurred in connection with 
such attendance including, but not limited to, all traveling and board and 
lodging expenses. 

26.4 Whenever the Supplier is ready to carry out any such test and inspection, it 
shall give a reasonable advance notice, including the place and time, to the 
Purchaser. The Supplier shall obtain from any relevant third party or 
manufacturer any necessary permission or consent to enable the Purchaser 
or its designated representative to attend the test and/or inspection 

26.5 The Purchaser may require the Supplier to carry out any test and/or 
inspection not required by the Contract but deemed necessary to verify that 
the characteristics and performance of the Goods comply with the technical 
specifications codes and standards under the Contract, provided that the 
Supplier’s reasonable costs and expenses incurred in the carrying out of such 
test and/or inspection shall be added to the Contract Price. Further, if such 
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test and/or inspection impedes the progress of manufacturing and/or the 
Supplier’s performance of its other obligations under the Contract, due 
allowance will be made in respect of the Delivery Dates and Completion Dates 
and the other obligations so affected 

26.6 The Supplier shall provide the Purchaser with a report of the results of any 
such test and/or inspection 

26.7 The Purchaser may reject any Goods or any part thereof that fail to pass any 
test and/or inspection or do not conform to the specifications. The Supplier 
shall either rectify or replace such rejected Goods or parts thereof or make 
alterations necessary to meet the specifications at no cost to the Purchaser, 
and shall repeat the test and/or inspection, at no cost to the Purchaser, upon 
giving a notice pursuant to GCC Sub-Clause 26.4 

26.8 The Supplier agrees that neither the execution of a test and/or inspection of 
the Goods or any part thereof, nor the attendance by the Purchaser or its 
representative, nor the issue of any report pursuant to GCC Sub-Clause 26.6, 
shall release the Supplier from any warranties or other obligations under the 
Contract. 

27. Liquidated 
Damages 

27.1 Except as provided under GCC Clause 32, if the Supplier fails to deliver any or 
all of the Goods by the Date(s) of delivery or perform the Related Services 
within the period specified in the Contract, the Purchaser may without 
prejudice to all its other remedies under the Contract, deduct from the 
Contract Price, as liquidated damages, a sum equivalent to the percentage 
specified in the SCC of the delivered price of the delayed Goods or 
unperformed Services for each week or part thereof of delay until actual 
delivery or performance, up to a maximum deduction of the percentage 
specified in those SCC. Once the maximum is reached, the Purchaser may 
terminate the Contract pursuant to GCC Clause 35. 

28. Warranty 28.1 The Supplier warrants that all the Goods are new, unused, and of the most 
recent or current models, and that they incorporate all recent improvements 
in design and materials, unless provided otherwise in the Contra 

28.2 Subject to GCC Sub-Clause 22.1(b), the Supplier further warrants that the 
Goods shall be free from defects arising from any act or omission of the 
Supplier or arising from design, materials, and workmanship, under normal 
use in the conditions prevailing in the country of final destination 

28.3 Unless otherwise specified in the SCC the warranty shall remain valid for 
twelve (12) months after the Goods, or any portion thereof as the case may 
be, have been delivered to and accepted at the final destination indicated in 
the SCC, or for eighteen (18) months after the date of shipment from the port 
or place of loading in the country of origin, whichever period concludes earlier 

28.4 The Purchaser shall give notice to the Supplier stating the nature of any such 
defects together with all available evidence thereof, promptly following the 
discovery thereof. The Purchaser shall afford all reasonable opportunity for 
the Supplier to inspect such defects 

28.5 Upon receipt of such notice, the Supplier shall, within the period specified in 
the purchaser’s feedback, expeditiously repair or replace the defective Goods 
or parts thereof, at no cost to the Purchaser 

28.6 If having been notified, the Supplier fails to remedy the defect within the 
period specified in the feedback, the Purchaser may proceed to take within a 
reasonable period such remedial action as may be necessary, at the Supplier’s 
risk and expense and without prejudice to any other rights which the 
Purchaser may have against the Supplier under the Contract. 
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29. Patent Indemnity 29.1 The Supplier shall, subject to the Purchaser’s compliance with GCC Sub-
Clause 29.2, indemnify and hold harmless the Purchaser and its employees 
and officers from and against any and all suits, actions or administrative 
proceedings, claims, demands, losses, damages, costs, and expenses of any 
nature, including attorney’s fees and expenses, which the Purchaser may 
suffer as a result of any infringement or alleged infringement of any patent, 
utility model, registered design, trademark, copyright, or other intellectual 
property right registered or otherwise existing at the date of the Contract by 
reason of: 

a) the installation of the Goods by the Supplier or the use of the 
Goods in the country where the Site is located; and 

b) the sale in any country of the products produced by the Goods 
 
Such indemnity shall not cover any use of the Goods or any part 
thereof other than for the purpose indicated by or to be reasonably 
inferred from the Contract, neither any infringement resulting from 
the use of the Goods or any part thereof, or any products produced 
thereby in association or combination with any other equipment, 
plant, or materials not supplied by the Supplier, pursuant to the 
Contract 

29.2 If any proceedings are brought or any claim is made against the Purchaser 
arising out of the matters referred to in GCC Sub-Clause 29.1, the Purchaser 
shall promptly give the Supplier a notice thereof, and the Supplier may at its 
own expense and in the Purchaser’s, name conduct such proceedings or claim 
and any negotiations for the settlement of any such proceedings or claim. 

29.3 If the Supplier fails to notify the Purchaser within twenty-eight (28) days after 
receipt of such notice that it intends to conduct any such proceedings or 
claim, then the Purchaser shall be free to conduct the same on its own behalf 

29.4 The Purchaser shall, at the Supplier’s request, afford all available assistance 
to the Supplier in conducting such proceedings or claim, and shall be 
reimbursed by the Supplier for all reasonable expenses incurred in so doing 

29.5 The Purchaser shall indemnify and hold harmless the Supplier and its 
employees, officers, and Subcontractors from and against any and all suits, 
actions or administrative proceedings, claims, demands, losses, damages, 
costs, and expenses of any nature, including attorney’s fees and expenses, 
which the Supplier may suffer as a result of any infringement or alleged 
infringement of any patent, utility model, registered design, trademark, 
copyright, or other intellectual property right registered or otherwise existing 
at the date of the Contract arising out of or in connection with any design, 
data, drawing, specification, or other documents or materials provided or 
designed by or on behalf of the Purchaser. 

30. Limitation of 
Liability 

30.1 Except in cases of criminal negligence or wilful misconduct: 

a) the Supplier shall not be liable to the Purchaser, whether in 
contract, tort, or otherwise, for any indirect or consequential 
loss or damage, loss of use, loss of production, or loss of profits 
or interest costs, provided that this exclusion shall not apply to 
any obligation of the Supplier to pay liquidated damages to the 
Purchaser and 
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b) the aggregate liability of the Supplier to the Purchaser, whether 
under the Contract, in tort or otherwise, shall not exceed the 
total Contract Price, provided that this limitation shall not apply 
to the cost of repairing or replacing defective equipment, or to 
any obligation of the supplier to indemnify the Purchaser with 
respect to patent infringement 

31. Change in Laws 
and Regulations 

31.1 Unless otherwise specified in the Contract, if after the date of 28 days prior 
to date of Bid submission, any law, regulation, ordinance, order or bylaw 
having the force of law is enacted, promulgated, abrogated, or changed in the 
place of the Purchaser’s Country where the Site is located (which shall be 
deemed to include any change in interpretation or application by the 
competent authorities) that subsequently affects the Delivery Date and/or 
the Contract Price, then such Delivery Date and/or Contract Price shall be 
correspondingly increased or decreased, to the extent that the Supplier has 
thereby been affected in the performance of any of its obligations under the 
Contract. Notwithstanding the foregoing, such additional or reduced cost 
shall not be separately paid or credited if the same has already been 
accounted for in the price adjustment provisions where applicable, in 
accordance with GCC Clause 15. 

32. Force Majeure 32.1 The Supplier shall not be liable for forfeiture of its Performance Security, 
liquidated damages, or termination for default if and to the extent that  delay 
in performance or other failure to perform its obligations under the Contract 
is the result of an event of Force Majeure 

32.2 For purposes of this Clause, “Force Majeure” means an event or situation 
beyond the control of the Supplier that is not foreseeable, is unavoidable, and 
its origin is not due to negligence or lack of care on the part of the Supplier. 
Such events may include, but not be limited to, acts of the Purchaser in its 
sovereign capacity, wars or revolutions, fires, floods, epidemics, quarantine 
restrictions, and freight embargoes 

32.3 If a Force Majeure situation arises, the Supplier shall promptly notify the 
Purchaser in writing of such condition and the cause thereof. Unless 
otherwise directed by the Purchaser in writing, the Supplier shall continue to 
perform its obligations under the Contract as far as is reasonably practical, 
and shall seek all reasonable alternative means for performance not 
prevented by the Force Majeure event. 

33. Change Orders 
and Contract 
Amendments 

33.1 The Purchaser may at any time order the Supplier through notice in 
accordance GCC Clause 8, to make changes within the general scope of the 
Contract in any one or more of the following: 

a) drawings, designs, or specifications, where Goods to be 
furnished under the Contract are to be specifically 
manufactured for the Purchaser; 

b) the method of shipment or packing; 
c) the place of delivery; and 
d) the Related Services to be provided by the Supplier 

33.2 If any such change causes an increase or decrease in the cost of, or the time 
required for, the Supplier’s performance of any provisions under the 
Contract, an equitable adjustment shall be made in the Contract Price or in 
the Delivery/Completion Schedule, or both, and the Contract shall 
accordingly be amended. Any claims by the Supplier for adjustment under 
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this Clause must be asserted within twenty-eight (28) days from the date of 
the Supplier’s receipt of the Purchaser’s change order. 

33.3 Prices to be charged by the Supplier for any Related Services that might be 
needed but which were not included in the Contract shall be agreed upon in 
advance by the parties and shall not exceed the prevailing rates charged to 
other parties by the Supplier for similar services 

33.4 Subject to the above, no variation in or modification of the terms of the 
Contract shall be made except by written amendment signed by the parties. 

34. Extensions of 
Time 

34.1 If at any time during performance of the Contract, the Supplier or its 
subcontractors should encounter conditions impeding timely delivery of the 
Goods or completion of Related Services pursuant to GCC Clause 13, the 
Supplier shall promptly notify the Purchaser in writing of the delay, its likely 
duration, and its cause. As soon as practicable after receipt of the Supplier’s 
notice, the Purchaser shall evaluate the situation and may at its discretion 
extend the Supplier’s time for performance, in which case the extension shall 
be ratified by the parties by amendment of the Contract 

34.2 Except in case of Force Majeure, as provided under GCC Clause 32, a delay by 
the Supplier in the performance of its Delivery and Completion obligations 
shall render the Supplier liable to the imposition of liquidated damages 
pursuant to GCC Clause 26, unless an extension of time is agreed upon, 
pursuant to GCC Sub-Clause 34.1 

35. Termination 35.1 Termination for default 

a) The Purchaser, without prejudice to any other remedy for breach 
of Contract, by written notice of default sent to the Supplier, may 
terminate the Contract in whole or in part: 

i. if the Supplier fails to deliver any or all of the Goods 
within the period specified in the Contract, or within any 
extension thereof granted by the Purchaser pursuant to 
GCC Clause 34; 

ii. if the Supplier fails to perform any other obligation under 
the Contract; or 

iii. if the Supplier, in the judgment of the Purchaser has 
engaged in Fraud and Corruption, as defined in GCC, in 
competing for or in executing the Contract 

b) In the event the Purchaser terminates the Contract in whole or in 
part, pursuant to GCC Clause 35.1(a), the Purchaser may procure, 
upon such terms and in such manner as it deems appropriate, 
Goods or Related Services similar to those undelivered or not 
performed, and the Supplier shall be liable to the Purchaser for 
any additional costs for such similar Goods or Related Services. 
However, the Supplier shall continue performance of the 
Contract to the extent not terminated 

35.2 Termination for Insolvency 

The Purchaser may at any time terminate the Contract by giving notice 
to the Supplier if the Supplier becomes bankrupt or otherwise 
insolvent. In such event, termination will be without compensation to 
the Supplier, provided that such termination will not prejudice or 
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affect any right of action or remedy that has accrued or will accrue 
thereafter to the Purchaser 

35.3 Termination for Convenience 

a) The Purchaser, by notice sent to the Supplier, may terminate the 
Contract, in whole or in part, at any time for its convenience. The 
notice of termination shall specify that termination is for the 
Purchaser’s convenience, the extent to which performance of the 
Supplier under the Contract is terminated, and the date upon 
which such termination becomes effective 

b) The Goods that are complete and ready for shipment within 
twenty-eight (28) days after the Supplier’s receipt of notice of 
termination shall be accepted by the Purchaser at the Contract 
terms and prices. For the remaining Goods, the Purchaser may 
elect: 

i. to have any portion completed and delivered at the 
Contract terms and prices; and/or 

ii. to cancel the remainder and pay to the Supplier an agreed 
amount for partially completed Goods and Related 
Services and for materials and parts previously procured 
by the Supplier. 

36. Assignment 36.1 Neither the Purchaser nor the Supplier shall assign, in whole or in part, their 
obligations under this Contract, except with prior written consent of the 
other party. 

37. Export 
Restriction 

37.1 Notwithstanding any obligation under the Contract to complete all export 
formalities, any export restrictions attributable to the Purchaser, to the 
country of the Purchaser, or to the use of the products/goods, systems or 
services to be supplied, which arise from trade regulations from a country 
supplying those products/goods, systems or services, and which substantially 
impede the Supplier from meeting its obligations under the Contract, shall 
release the Supplier from the obligation to provide deliveries or services, 
always provided however, that the Supplier can demonstrate to the 
satisfaction of the Purchaser and of the funding agency that it has completed 
all formalities in a timely manner, including applying for permits, 
authorizations and licenses necessary for the export of the products/goods, 
systems or services under the terms of the Contract. Termination of the 
Contract on this basis shall be for the Purchaser’s convenience pursuant to 
Sub-Clause 35.3. 
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SPECIAL CONDITIONS OF CONTRACT (SCC): 

 
GCC 

Clause 
Specification 

1.  The purchaser’s country is Nigeria 

2.  The procuring entity is: the Institute of Human Virology Nigeria (IHVN) 

3.  The delivery location is:  NKPHRN NIGERIA Efab Estate, Lokogoma, Abuja. 

4.  The applicable INCOTERM is: DPU according to INCOTERMS version 2023 

5.  The language is: English 

6.  The address for the Supplier is: 
 

Company 
Name: 

 

Contact person:  
Contact person 
position: 

 

Full address:  
E-mail address:  

 
The address for the Purchaser is: 
 

Company 
Name: 

Institute of Human Virology Nigeria 

Contact person: Opute Ifeoma 
Contact person 
position: 

Director SCM/Procurement 

Full address: IHVN Campus, 6th Floor, Cadastral Zone COO Plot 
62, after BAZE University, Off CITEC Road, Abuja-
NIGERIA. 

E-mail address: bids@ihvnigeria.org 
 

 

7.  Arbitration will be done by two independent experts. Each party will appoint one 
expert. 
If the two arbitrators do not come to an agreement, they will appoint a third 
expert, whose decision will be binding. 

8.  Shipping and other documents:  
Shipping: 

- Detailed list of items, including manufacturer, country of origin and serial 
numbers when applicable 

- Quality certificate(s) of the manufacturer when applicable (reagents and 
consumables) 

- Air Waybill/Bill of lading 
- Proof of insurance 
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GCC 
Clause 

Specification 

- Packing list 

9.  No price adjustments are allowed. 

10.  Payments will be as follows: 
1)  Any contractor that is willing to apply for advance payment shall produce a 

banker’s guarantee prior to request for 50% advance payment from the 
sum of N3.6m and above. The balance of 50 % of the contract price will be 
paid after delivery. 

2) 100% payment after delivery will be applicable to vendor without advance 
payment. 

11.  Payment will be done within 10 working days after receipt and acceptance of the 
invoice accompanied by the required documents (delivery notes, letter of request 
for payment stating account details and TIN number & Invoice). 

12.  Subcontracting is not allowed. 

13.  Packing, marking and documentation:  Packing in line with manufacturer’s 
packaging standard.  
Marking: Shipment to be marked as “consigned to: Institute of Human Virology-
Nigeria” and any other related information. 

14.  Insurance will cover 100 % of the value of the goods. 

15.  The applicable INCOTERM is “DDP place of destination (IHVN Campus, 6th Floor, 

Cadastral Zone COO Plot 62, after BAZE University, Off CITEC Road, Abuja-NIGERIA.)  

16.  Required services are delivery of the goods according to specifications 

17.  Required tests: There will be two levels of tests, the first test will check 
the minimum requirements as stated in the purchase order for the approval of the 
receiving team and the second will be the advanced testing procedures by the I.T. 
team. This simply means that any commodity that fails quality test of the end users 
would be rejected and the vendor would not be paid until a replacement is done. 

18.  The warranty period may be different for each of the items depending on the 
manufacturer. 

27. Liquidated Damages will be imposed under the following conditions: Percentage of 
contract price per day of delay: 0.5%.1 
Max.  of applicable penalty: 10% of contract value 

Once the total value of the liquidated damages has reached 10 %, the purchaser 
has the right to terminate the contract and claim the performance guarantee. 
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Funding Agency ➢ GF N-THRIP Grant 

Bid Start Date/ Time 26/10/2026          

Bid Deadline Date/ Time 13/11/2026         10:00 am 
 
 
Communications during the 
BID Period 
 

 
 

A prospective bidder requiring any clarification on technical, 
contractual or commercial matters may notify IHVN via email at the 
following address no later than 5 working days prior to the closing 
date for the submission of offers: 
 
Email for submissions of all queries:  bids@ihvnigeria.org   
(Use subject: RE-SUPPLY, INSTALLATION OF OFFICE EQUIPMENT, 
AND MAINTENANCE WORK AT NKPHRN NIGERIA UNDER GF N-
THRIP GRANT. 

 
The Procurement Team at IHVN will respond in writing (via email 
only) to any request for clarification of the BID that it receives by 
the deadline indicated above. A consolidated document of IHVN's 
response to all questions (including an explanation of the query but 
without identifying the source of enquiry) will be sent to all 
prospective bidders who have acknowledged the BID. 
 
There shall be no individual presentation by or meeting with bidders 
until after the closing date. From the date of issue of this bid to the 
final selection, contact with IHVN officials concerning the bidding 
process shall not be permitted, other than through the submission 
of queries and/or through a possible presentation or meeting called 
for by IHVN, in accordance with the terms of this bid.  

 

 
 
 
 
Annex 1 
 
Detailed Specification/Quantity Required:  
 
      LOT 1 
 

 
S/No 

ITEM 
 

 
SPECIFICATION 

 

 
QTY 

 
 

LOCATION  
REMARKS 

 
 

 
1 

 
Podcast Seating 

3 seater  Sofa + 2 units of 
Single seater (5-person 
setup) 
Cream/off white 

 
 

 
1 Set -  

NKPHRN 
NIGERIA 

Efab Estate, 
Lokogoma, 

Abuja. 
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Materials & Construction 
 
Frame: Solid wood 
 
Suspension: Traditional 
webbed seat suspension 
 
Cushion Fill: High-density 
foam 
 
Upholstery: Performance 
polyester 
 
Leg Style: Tapered wood 
or raised metal legs to 
create visual openness 
underneath 

2 Centre table or side 
tables 

Wooden/Mode arm 
Coffee Table 

1 NKPHRN 
NIGERIA 

Efab Estate, 
Lokogoma, 

Abuja. 

 

 
3 

 
Podcast Microphones 

 
Type: Dynamic, cardioid 
Frequency response: 
Approximately 50 Hz–20 
kHz 
Connection: XLR, 
balanced 
Features: Excellent 
speech reproduction, 
effective rejection of 
background noise, pop 
protection 
Accessories: Boom arm, 
XLR cable, microphone 
windscreen and 
compatible preamp 
Connectivity: USB-C 
Signal-to-noise 
ratio/sensitivity:  80 dB to 
90 dB+ (Near-silent self-
noise floor; standard for 
high-end studio 
condensers) 

 
4 

NKPHRN 
NIGERIA 

Efab Estate, 
Lokogoma, 

Abuja. 

 

 
4 

 
Microphone Stands 

Feature: 
Required specification 
Type: 
Adjustable boom-arm 
microphone stand 

 
4 

NKPHRN 
NIGERIA 

Efab Estate, 
Lokogoma, 

Abuja. 
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Material: 
Heavy-duty metal or 
aluminium alloy 
Colour: 
Black or matte black 
Compatibility 
Compatible with standard 
podcast microphones 
Thread size 
3/8-inch or 5/8-inch, with 
suitable adapters 
Adjustability 
Adjustable height, reach, 
and microphone angle 
Mounting 
Heavy-duty desk clamp or 
stable floor base, 
depending on type 
Cable management 
Integrated clips or 
concealed cable routing 
Load capacity 
Sufficient to support the 
microphone and shock 
mount securely 
Stability 
Anti-slip mounting, 
secure joints, and 
minimal vibration 
Accessories: 
Microphone holder, 
mounting clamp/base, 
and thread adapters 
where required 
 

5 Audio Mixer  
Specifications: 
 
Number of USB Audio 
Channels: 
    Input: 12 channels 
    Output: 6 channels 
    * At 192 kHz sample 
rate: 8 input channels, 4 
output channels 
 
Sample Rate: 
    AD/DA conversion: 
44.1 kHz, 48 kHz, 96 kHz, 
192 kHz 
 

1 NKPHRN 
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Signal Processing: 
    AD/DA conversion: 24 
bits 
    Internal Processing: 32-
bit Floating point 
 
Connectors: 
    MIC/LINE (1, 2) jacks: 
XLR type (Phantom power 
DC 48 V, 10 mA Max) 
    GUITAR/BASS jack: 1/4-
inch phone type 
(supports high 
impedance) 
    LINE IN (L, R) jacks: 1/4-
inch phone type 
    AUX jack: Stereo 
miniature phone type 
(TRRS) 
    PHONES jack: Stereo 
1/4-inch phone type 
    PHONES (MINI) jack: 
Stereo miniature phone 
type (CTIA, PLUG-IN 
power) 
    LINE OUT (L, R) jacks: 
1/4-inch phone type 
    MIDI (IN, OUT) jacks: 
Stereo miniature phone 
type 
    USB port: USB Type-C 
(R) (USB Audio Class 
2.0/1.0, MIDI) 
    POWER port: USB Type-
C (R) 
 
Effects: 
    MIC/LINE: Equalizer, 
Compressor (*2), Reverb 
(*2) 
    GUITAR/BASS: 
Equalizer, Compressor 
(*1,2), Reverb (*2) 
    LINE IN: Equalizer, 
Compressor (*1, *2) 
    AUX: Equalizer, 
Compressor (*1, *2) 
    HEADSET MIC: 
Equalizer, Compressor 
(*1, *2) 
    PHONES: Equalizer 
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    LINE OUT: Equalizer 
    (*1) Operation at 96 
kHz sample rate is not 
supported. 
    (*2) Operation at 192 
kHz sample rate is not 
supported. 
 
Accessories: 
    Leaflet "Read Me First" 
    USB Type-C to Type-C 
Cable (1.5 m, 5 feet) 

 
6 

 
Key Light 

 Type: LED COB 
video light 

 Power: 100W–
200W 
recommended 

 Brightness: At 
least 10,000 lux at 
1 metre, with 
modifier and 
measurement 
conditions 
specified 

Dimming: 0–100% 

Colour 
temperature: 
2700K–6500K 
adjustable 

 Colour quality: CRI 
≥95 and TLCI ≥95 

 
Brightness & Output: 
Minimum of 1,500 to 
2,800+ lumens (or 
equivalent high-lux 
COB/LED panel output) 
with a softbox or 
diffusion modifier 
attached 

 
1 
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7 Camera Camera Type: 
Interchangeable-lens 
mirrorless digital camera. 
Sensor: APS-C or full-
frame CMOS sensor. 
Resolution: Minimum 24 
megapixels. 
Video Recording: 4K UHD 
video recording at 25/30 
frames per second. 
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Video Output: Clean 
HDMI output for external 
monitoring and live 
streaming. 
Autofocus: Fast and 
reliable autofocus with 
face and eye detection. 
Recording Format: MP4 
or equivalent professional 
video recording format. 
Lens Compatibility: 
Interchangeable lens 
system, supplied with a 
suitable lens. 
Lens: Standard zoom 
lens, approximately 18–
55mm for APS-C or 
equivalent focal range. 
Display: Tilting or fully 
articulating LCD screen 
for flexible framing. 
Audio Input: 3.5mm 
external microphone 
input. 
Connectivity: HDMI, USB 
and Wi-Fi/Bluetooth 
connectivity. 
Power Supply: 
Rechargeable battery, 
with continuous AC or 
USB power capability 
preferred for extended 
recording. 
Storage: Compatible with 
high-speed SD memory 
cards; minimum 128GB 
memory card supplied. 
Stabilisation: In-body 
image stabilisation or 
compatible optical lens 
stabilisation preferred. 
Accessories: Camera lens, 
battery, charger, memory 
card, camera strap, lens 
cap and carrying case. 
Mounting: Compatible 
with standard tripod 
mounting systems. 
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Phone Stands 

Type: Adjustable 
smartphone stand/holder 
for studio recording and 
content creation. 
Material: Durable 
aluminium alloy or heavy-
duty ABS plastic with 
metal components. 
Height Adjustment: 
Adjustable height to 
accommodate different 
recording positions. 
Viewing Angle: Multi-
angle adjustment with 
360-degree rotation 
where applicable. 
Phone Compatibility: 
Compatible with 
smartphones 
approximately 4–7 inches 
in screen size. 
Holder Width: Adjustable 
clamp with a secure grip 
for different phone sizes. 
Orientation: Supports 
both portrait and 
landscape positioning. 
Stability: Non-slip base or 
secure mounting clamp 
to prevent movement 
during recording. 
Mounting Options: 
Desktop base or 
adjustable floor-standing 
tripod, depending on 
intended use. 
Rotation Mechanism: 
Flexible tilt and swivel 
mechanism for precise 
positioning. 
Protection: Non-slip 
rubber or silicone 
padding to protect the 
phone from scratches. 
Cable Access: Design 
should permit charging 
cables to remain 
connected while the 
phone is mounted. 
Portability: Foldable or 
collapsible design 
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preferred for easy 
storage and 
transportation. 
Colour: Black or neutral 
professional finish 
preferred. 

 

9 Laptop  Dell Latitude 5440 
Operating System: 
Microsoft Windows 11 Pro 
Processor: Intel Core i5, 
13th Generation Storage 
Options: 512GB NVMe 
PCle M.2 SSD Memory 
(RAM): 16GB DDR Display: 
14-inch screen 
Connectivity and Ports: 
Wi-Fi for wireless 
networking HDMI port for 
external display 
connectivity USB4 ports 
for data transfer and 
peripheral connectivity 
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10 SD Cards 256G 
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11 External Hard Drive 4TB Backup Drive Storage 
Capacity:. 

1. Type: External 
HDD (Hard Disk 
Drive). 

2. Interface: USB 3.0 
or higher, 
backward 
compatible with 
USB 2.0. 

3. Compatibility: 
Windows 10/11 
and macOS. 

4. Data Transfer 
Rate: Minimum 5 
Gbps interface 
bandwidth (USB 
3.0). 

5. Power Supply: 
USB-powered; no 
external power 
adapter required. 
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6. Portability: 
Compact, 
lightweight and 
portable design. 

7. Durability: Shock-
resistant casing or 
equivalent 
protective design. 

8. Security: 
Password 
protection and/or 
hardware or 
software 
encryption 
support. 

9. File System: 
Compatible with 
NTFS and exFAT 
formatting. 

10. Accessories: USB 
data cable and 
user 
documentation. 
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Air Conditioner 

1.5 HP 
Inverter AC with 
installation kits 
Specification 

Minimum Requirement 

Item Description 

1.5 HP Inverter Split Air Conditioner 

Cooling Capacity 

Approximately 12,000 BTU/hr 

Technology 

Inverter compressor technology 

Energy Efficiency: 

High energy-efficiency rating 

Power Supply 

220–240 V, 50 Hz, single-phase 

Operating Modes 

Cooling, fan and dehumidification 

Air Filter 

Washable/reusable air filter 

Indoor Unit 

Wall-mounted 

Outdoor Unit 

Matching condenser unit 

Installation Kits 
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Complete installation kit, including 

copper piping, insulation, drainage hose, 

interconnecting cables, mounting 

brackets and necessary fittings 
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Rug 

 
Premium Studio Rug 5 by 
7. 
Colour:  Cream and Off-
White 
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Panel LED Light 

Type: Professional LED 
panel video light. 
Power Output: Minimum 
60W. 
Colour Temperature: 
Adjustable bi-colour, 
3200K–5600K or wider. 
Standard: 5/8-inch (16 
mm) receiver 
Brightness Control: 
Dimmable from 0% to 
100%. 
Colour Rendering Index 
(CRI): ≥ 95. 
Television Lighting 
Consistency Index (TLCI): 
≥ 95. 
Light Source: High-quality 
LED array with uniform 
light distribution. 
Diffusion: Built-in diffuser 
or compatible diffusion 
panel. 
Flicker Performance: 
Flicker-free operation for 
video recording. 
Power Supply: AC power 
adapter; battery 
operation preferred. 
Mounting: Adjustable 
mounting bracket 
compatible with standard 
light stands. 
Cooling System: Efficient 
heat dissipation with low-
noise operation. 
Accessories: Power 
adapter, mounting 
bracket, diffuser and user 
manual. 
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Application: Podcast 
recording, interviews, 
photography, 
livestreaming and video 
production. 
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Practical Light 

 
Type: Decorative table lamp or floor 

lamp suitable for studio use. 

Light Source: Energy-efficient LED bulb 

or integrated LED. 

Power Rating: 5W–15W for LED bulb-

based lamps. 

Colour Temperature: 2700K–3000K 

warm white, or adjustable RGB/bi-colour 

lighting. 

Brightness Control: Dimmable, 

preferably. 

Design: Modern, elegant design suitable 

for professional podcast studio décor. 

Light Distribution: Soft, diffused 

illumination to create a warm 

background ambience. 

Power Supply: 220–240V AC, 50Hz, 

compatible with Nigerian electrical 

standards. 

Construction: Durable materials with a 

stable base. 

Controls: Accessible on/off switch; 

dimming or remote control preferred. 

Accessories: LED bulb, lampshade or 

diffuser, and power cable, as applicable. 

Warranty: Minimum one-year warranty, 

where applicable. 

Application: Background ambience and 

decorative lighting for podcast 

recording, interviews and video 

production. 
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Mobile Telephone  

6.1-inch Super Retina XDR OLED display, 

Bionic chip with a 5-core GPU, and a 

dual 12MP camera system. 

Display and Design 

• Display Size & Type: 6.1-inch Super 

Retina XDR OLED display • Resolution: 

2532 × 1170 pixels at 460 ppi with 1200 

nits peak HDR brightness • Build: 

Ceramic Shield front, glass back, and 

aluminium frame • Durability: IP68 

water and dust resistance (maximum 

depth of 6 meters for up to 30 minutes) 
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• Dimensions & Weight: 146.7 × 71.5 × 

7.8 mm and 172 grams • 

 Colours: Midnight, Purple, Starlight, 

Product RED, Blue, and Yellow 

 

Performance and Hardware 

• Processor: Bionic chip (6-core CPU, 5-

core GPU, and 16-core Neural Engine) • 

RAM: 6 GB • Storage Options: 128 GB, 

256 GB, and 512 GB • Operating System: 

Ships with iOS 16, upgradable to newer 

iOS versions 

Camera System 

• Rear Cameras: Dual 12MP system 

(Main f/1.5 aperture with sensor-shift 

OIS; Ultra Wide f/1.4 aperture) • Front 

Camera: 12MP TrueDepth front camera 

with autofocus • Video Recording: Up to 

4K Dolby Vision HDR at 60 fps, Cinematic 

mode (up to 4K HDR at 30 fps), and 

Action mode (up to 2.8K) 

Battery and Charging 

• Battery Capacity: 3279 mAh non-

removable Li-ion battery • Video 

Playback: Up to 20 hours • Charging: 

MagSafe wireless charging up to 15W, Qi 

wireless charging, and fast-charge 

capable 

Connectivity and Safety 

• Cellular & Network: 5G (sub-6 GHz) 

with 4×4 MIMO, Gigabit LTE, Wi-Fi 6, 

and Bluetooth 5.3 • SIM Card: Dual SIM 

support with nano-SIM and eSIM 

options • Safety Features: Emergency 

SOS via satellite, Roadside Assistance via 

satellite, and Crash Detection • 

Authentication: Face ID (enabled by the 

True Depth camera)  
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Teleprompter  Type: Professional camera-mounted 

teleprompter system. 

Display Compatibility: Compatible with 

tablets and smartphones used for 

displaying scripts. 

Display Size: Supports tablets with 

screen sizes of approximately 12.9 

inches. 

Reflective Glass: High-quality beam-

splitter glass with clear text reflection 

and minimal light loss. 12 × 12 inches 
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Camera Compatibility: Compatible with 

mirrorless cameras and other supported 

video cameras. 

Lens Compatibility: Adjustable camera 

mounting system suitable for different 

lens diameters. 

Text Display: Supports scrolling scripts 

with adjustable font size, text colour and 

background. 

Scrolling Control: Adjustable scrolling 

speed with pause, resume and rewind 

functions. 

Remote Control: Wireless Bluetooth 

remote control or compatible handheld 

controller. 

Software Compatibility: Compatible with 

teleprompter applications on supported 

iOS and Android devices. 

Mounting System: Stable camera 

mounting platform with adjustable 

positioning. 

Construction: Durable metal or high-

quality reinforced materials. 

Light Shield: Includes a hood or 

enclosure to minimise glare and 

unwanted reflections. 

Power Supply: Supports the power 

requirements of the display device; 

rechargeable or USB-powered controller 

preferred. 

Accessories: Beam-splitter glass, hood, 

mounting brackets, tablet holder, 

remote control and necessary adapters. 

Portability: Compact design for easy 

setup, dismantling and storage. 

 

      

 
 
 

LOT 2 
 

 
S/No 

ITEM 
 

 
SPECIFICATION 

 

 
QTY 

 
 

LOCATION  
REMARKS 

 
 

1 Soundproofing of 
window/ Room 

Acoustic Foam & 
Woodwork 

1 Job NKPHRN 
NIGERIA 
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Mood board 
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Efab Estate, 
Lokogoma, 

Abuja. 

attached as 
Annex 2  

 
Note: If you require site assessment for Lot 2, please contact: 
Name: Ms. Josephine Aseme 
Email: nkphrnnigeria@gmail.com 
Tel No.: 08102509045 
Address: Efab Estate, Lokogoma, Abuja. 
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